
Action Plan  

-What you are going to do to help person achieve outcome. 

 
Open the imagine portal.  

 

 

 

 

 

Click on Individuals 

Click on the individual’s name you 
would like to enter an Action Plan for.  



 

 

 

 

 

 

 

 

 

 

Click on Action Plan. 

Click on “details” for the Action Plan 
that is associated with your name.  



 

 

 

 

__________________________________________________________________ 

 

Scroll to the bottom and click:  + Create Action Step.  

Enter information in the 2 boxes 
below and hit “create.” Enter 1 Action 
Step.  Repeat this step for as many 
action steps as you have.  

 

 
For Example:  each of these would be a separate action step: 

-Assist Sally with creating a monthly activity calendar.  

-Assist Sally with making decisions about affordability of various activities.  

-Give Sally suggestions of local and inexpensive activities in area. 




