KNOX COUNTY BOARD OF DD
AVAILABLE POSITION

HELP ME GROW

EARLY INTERVENTION SERVICE COORDINATOR
RESPONSIBILITIES:

· The role of the Early Intervention Service Coordinator (EI/SC) requires adherence with Ohio’s Early Intervention’s Mission and Key Principles for providing Early Intervention Services in Natural Environments to all eligible children and their families.

· Collaborate, coordinate, and monitor the family’s identified outcomes and services. Responsibilities include but are not limited to: attending core team meetings and participating in the development and the monitoring of the Individual Family Service Plan (IFSP). The EI/SC will comply with policies and procedural guidelines of Knox County Board of DD Early Childhood Program and Ohio EI Service Coordination.
· Develop and maintain a positive environment and relationship with individuals, families, coworkers, providers, and the community while maintaining respect and support to those served.
· Implement vision and mission of the KCBDD.
· Collaborate with professionals that are part of the EI system of services.
· Provide individualized support that is unique and diversified to meet the needs and convenience of families. All early childhood services that a family receives will take place in the family’s natural environment. 
· Comply with DODD EI timelines for 45 day compliance, timely receipt of service and transition compliance at age 3.
· Maintain timely case notes in Early Track. 
· Understand and abide by HIPAA regulations and standards.

· Report Unusual Incident and Major Unusual Incidents as required by law; cooperate with investigators and complete appropriate forms as required.       
QUALIFICATIONS:
· Hold at least an Associate’s degree from a council on higher education accredited            college or university in a field related to working with infants or toddlers, or children with disabilities or families. 

DATE AVAILABLE:
      Immediately
WORK SCHEDULE:


Flexible as needed, normally 8:00 A.M. to 4:00 P.M.  

SALARY:



 
Salary commensurate with experience

DEADLINE:



    October 11, 2019 - 4:00 P.M. 

Please send letter of interest and resume to Jill Lahna, Human Resource Director, Knox County Board of Developmental Disabilities, 11700 Upper Gilchrist Road, Mt. Vernon, Ohio 43050 or email jlahna@knoxdd.com

