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Instructions for Billing:  

 

-Go to dodd.ohio.gov.  

 

 
 

 

 

 
 

 

Click on person. Hit enter:  

Enter your username and password 
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Click on Applications 

Click on eMBS 
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Click on the + sign beside Billing 
Submissions.  A drop down will 
appear. 

Click on Single Claim Entry 
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Each day, individual and service is billed separately. Once you hit submit claim, a green message 
will appear at the top of the screen to let you know your claim was successfully submitted.   

If something was missing, it will not let you submit the claim. 

Ensure you are filling out the information accurately so your claim does not error during 
processing. Hint: To navigate to each row, you can either use your mouse OR you can hit the 
Tab key on the keyboard.  If you do use the Tab key to navigate, it only moves one box at a 
time, so make sure you are typing in the correct box. 

Wednesday at Noon is the cut off each week for 
billing entries.  

You will enter your billing here. Click 
on red “help” for more information 
on how to complete each line item.  


