
How to Print ISP/Discovery in IS System 
 

-Go to DODD Webpage:   dodd.ohio.gov 

 

 

 

 

Click “Log In” 

Enter your DODD user name and 
password. Click “sign in”.  Do not enter 
incorrectly more than 3x as you will 
lock your account and will have to call 
DODD to fix it.  



 

 
__________________________________________________________ 

 

 
 

 

Click on “Imagine Portal” 

Click on “Single Sign On” 



 

 
_____________________________________________________ 

 

 
 

This is your home page. Click on 
“Individuals” to see those that you 
serve.  

Click on the Individual’s name in blue 
that you want to view.  



 

 
____________________________________________________ 

 

 

Click on “Reports.” This section takes 
a bit of time to load. Be patient.  

Click on the drop down arrow beside 
“select a report” to bring up your 
options.  Click on what you want to 
print. This may take a few minutes to 
load.  



 

 
________________________________________________________ 
 

 
 

 

__________________________________________________ 

Any section you want to print you 
must click on the small box and make 
it a minus (-) sign. 

Click on the drop down arrow beside 
the disk. Choose how you want to 
open the file. PDF and Word work 
well.  



 

 
_________________________________________________________ 

 

 

 

 

Choose how to open.  It will take a bit 
to load. 

The document will pop up in the 
lower left corner. Click on it to open 
the document.  



 

 

 
 

________________________________________________________ 

 

Click on the Printer button at the top 
right. If you want to save it to your 
computer click on the down arrow.  

Click Print and your document should 
print.  

 




